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This form is to be used if you are applying for professionally qualified membership of ICE via a mutual recognition agreement or recognition of your Engineering Council registration. 
If you are applying for professionally qualified membership via a professional review, then you should use this application form for a chartered or incorporated professional review or this application form a technician professional review.
About you
	ICE account no
	 
	 
	 
	 
	 
	 
	 
	 


*You can find this within “My Profile” in your MyICE account if you have registered already – or you can get this number by registering with MyICE as a non-member if you do not already have an account.
	Family name 
	     
	Title
	     

	Other name(s)
	     
	Date of birth
	     

	Nationality
	     
	Gender 
	     



	Email**
	     


**Please note that all communication from ICE about your application will be made using this email address.  We will update your ICE record if it currently shows a different email address, we will also update your home and work details if they are different to what is currently showing on your ICE record.
Home address
	Address line 1
	     

	Address line 2
	     

	Address line 3
	     

	Country
	     

	Telephone
	     
	Postcode
	     


Current employment
	Employers full name
	     
	Position held 
	     

	Department
	     

	Address line 1
	     

	Address line 2
	     

	Address line 3
	     

	Country
	     
	Postcode
	     
	Telephone
	     




Your professional and academic qualifications
Which form of ICE recognition will you be using for your application?
Please tick one only
	Mutual Recognition Agreement
	☐
	Engineering Council registration
	☐

What level of professional recognition are you seeking with ICE?
Please tick one only
	Chartered Engineer (CEng)
	☐
	Incorporated Engineer (IEng)
	☐
	Engineering Technician (EngTech) 
	☐

Please tell us about your existing membership / registration
Note that you must complete the consent form at Annex A so that we can verify these details with your professional body.
	Your professional body 
	     

	The full title of your professional membership 
	     

	Your engineering discipline (civil, mechanical, Infrastructure etc.)

If your engineering discipline is Infrastructure, please provide a summary below (in up to 200 words)

     

	     

	Your membership number 
	     

	The start date of your membership 
	     

	Your Engineering Council registration number 
(if applicable)
	     


Please list your academic qualifications (undergraduate and postgraduate) 
	Awarding college/university 
(in order attained)
	Qualification
(BEng, BSc, Master’s etc.)
	Course title
	Attendance type
(Full/part-time, sandwich etc.)
	Class/grade awarded
(1st, 2:1, etc.)

	Start date (mm/yy)
	End date
(mm/yy)

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     




Supporting information and fees
Sponsors		
	Please provide the details of your sponsors. At least one must be a current member of ICE. All sponsors must be registered at the equivalent grade or above to that for which you are applying. You will find details of who can act as your sponsors in the sponsor statement of support form.You should ask each of them to complete a sponsor form and return it to erp@ice.org.uk. 

	Name (BLOCK CAPITALS)
	Name of professional institution
	Membership no
	Grade

	     
	Institution of Civil Engineers
	     
	     

	     
	     
	     
	     


Criminal convictions
As part of your application, you must notify ICE if you have an unspent conviction relating to a serious criminal offence. More details can be found in the ICE unspent conviction form. Please contact ICE in confidence at profdev@ice.org.uk if you would like advice on your situation. 
Additional documentary evidence
Please ensure you have included the following with this completed and signed application form
	|_|
	Advice from the ICE Membership Recruitment Team 
Please confirm you have taken advice from the ICE Membership Recruitment Team and that you understand how your CV and 1000-word experience statement will be used as part of ICE’s local / discipline specific checks. Please add their name and the date of the discussion below:
[bookmark: Text76]Name of Membership Development Officer or Membership Manager:      
[bookmark: Text77]Date of discussion:      

	|_|
	1000-word experience statement
While we recognise you are professionally qualified with your home institution, ICE carries out a discipline check on all recognition candidates to confirm they operate in civil / infrastructure engineering and that they demonstrate the attributes expected of a professionally qualified engineer or engineering technician with ICE. 
This must be countersigned by your lead sponsor, below is example text they can use:
I confirm this to be an accurate description of this applicant's experience:
Signature:      
Name (clearly printed):      
Date:      

	|_|
	CV
This will be used for reference, to put your 1000-word experience statement in context. 


	|_|
	Copies of your academic qualifications. 
Please provide copies of your academic qualifications. We will cross check that information with your home institution, along with your membership / registration details, and may ask for clarification or further information if required.


	|_|
	CPD records – Please submit an up-to-date copy of your CPD records. We are happy to receive them in the format specified by your home institution. If your home institution does not require CPD, please submit a professional development record (PDR) for the past year and a 12-month development action plan (DAP). Please refer to our CPD guidance, which includes templates for your DAP and PDR.



Application fee 

	|_|
	1. Pay online (payment must be made before sending your application) 
To pay online, using a credit card or UK debit card,  log in to your MyICE account then go to our application fees webpage and select the pay online button for mutual recognition or Recognition of Engineering Council registration.
Please note you will be asked to log into your MyICE account before being redirected to the secure payment system. If you are not already registered with MyICE please register online. 

	|_|
	2. Alternative method of payment 
If you are unable to pay online, please contact the ICE Membership Services team for alternative methods.
t: +44 (0)207 665 2227 or e: subs@ice.org.uk 


# Note that your payment and application must both be received before the deadline for your application to be considered. See website for deadlines.
Declarations and consents
ICE General Data Protection Regulation (GDPR) statement
The Institution of Civil Engineers and Thomas Telford Ltd (TTL) maintain data on all members. We also maintain data on non- members who use our services. This will be used confidentially for normal purposes, including subscription and donation collection, mailing of publications, contract fulfilment when purchasing TTL products and services and notification of conferences and events. Your name and grade will be displayed on our online Members’ Directory.
Members based outside of the UK may have their data transferred to International Country representatives for administration of local events in their country of residence. Member data will also be shared with the ICE Benevolent Fund.
Personal data relating to ICE membership may be stored securely in perpetuity for historical purposes. Personal data relating to non-members and/or TTL customers will only be held for as long as needed to fulfil the purpose for which it was collected.
For more information on how and why we collect and use personal data and your rights as an individual please review the ICE Privacy Notice.
Publication consent
	If my application for ICE membership is successful, I am happy for my name to be published on a list of successful candidates, on the ICE website and on the New Civil Engineer website   

	|_|



Candidate declaration

I apply for admission as a Member of the Institution of Civil Engineers and, in accordance with Admission Procedure 3, understand that my name will be published. I promise that in the event of my admission I will be governed by the Royal Charter and By-laws of the Institution, and I will accept as final and binding the decisions of the Trustee Board. I also promise to promote the object of the Institution to foster and promote the art and science of Civil Engineering and to attend its meetings as often as I conveniently can. I declare the information in this application to be complete and correct. I confirm that if I have an unspent criminal conviction, I have informed ICE about it and provided the information required.

I agree that the college(s) and/or universities and the professional body that I refer to in my application may release details of my qualifications to the Institution of Civil Engineers and I agree that if any of the qualifications I have claimed are found to be false, the Institution of Civil Engineers may inform any other interested third parties such as my employer, any other professional bodies of which I am a member and any qualifying body from which I claimed a false qualification, and the Institution of Civil Engineers may also provide copies of the documents containing these false details to these other interested third parties. 
I also understand that if any of the qualifications I have claimed are found to be false my application will be rejected, and the Institution will notify the person(s) supporting my application of the reason why my application has been rejected. I agree that the Institution of Civil Engineers may contact employers and other parties connected with my application to verify the information provided.  
I declare the information in this application to be complete and correct and confirm that I have completed the consent form below so that ICE may contact my home institution to validate the information provided with my application.
	Signed:
	     
	Date:
	     



Upload your completed application in one PDF no larger than 10mb via the portal: https://reviews.ice.org.uk/upload/recognition/
You should make your application in line with the applications deadlines which can be found here.

Annex A: Information sharing consent form
I am applying for professionally qualified membership of the Institution of Civil Engineers via a recognition route. 

Could you please confirm to ICE that the information below is correct and that I remain in good standing with your organisation (i.e. that I am not subject to any conduct or disciplinary investigations or sanctions). 

Please find my signature below confirming my consent for that information to be provided to ICE.

	[bookmark: Text69]Professional body name:      

	[bookmark: Text70]Name:      

	[bookmark: Text71]Date of Birth:      

	[bookmark: Text72]Professional title:      

	[bookmark: Text73]Membership / Registration number:      





[bookmark: Text74]Signed:	     

[bookmark: Text75]Date:	     
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